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25.

This position is for a National Guard Non-Dual Status (NDS) technician only. This .
position meets the criteria of the NDS Management Plan as follows: The position resides
within the infrastructure and support functions of the state National Guard; the incumbent
is not subject to mobilization nor is the work described part of the military mission; and the
incumbent does not perform a key advisory or essential administrative role that is
inherently military. In addition, the position must meet one of the following: It does not
have a comparable military function; the position is required -in- a full-time (civilian) role
when the organization, or similar military position, is mobilized to perform Contlnumg post-
mobilization functions; or the position requires a skill or competency that necessitates
technical expertise or professional qualifications that cannot be readily found in the
military structure of the state military force.

Duties:

Incumbent serves as an agent of the United States Property and Flscat Offlcer on

accounting, financial, and managerial issues that require examination by a fmanmal
professional. Performs quick response reviews, consulting and advisory services, risk
management, liaison with external audit organizations, audit.compliance and follow-up,..

and a variety of staff and systems accounting duties to anaiyze accounting records and to e
enhance the ﬂnanmal reports and operational data. used by local. management Posrteon
Position is located in'the United States Property and Fiscal Office.:Incumbent reports to -
the Internal Review office chief. As senior evaluator, incumbent performs the most difficult
work of the unit, and distributes and monitors the workload of lower-graded evaluators
and provides advice and assistance to them.

MAJOR DUTIES

, ion-to. ensures tlmely _
accompllshment of the aSS|gned mission. in:tlates day-to-day adjustments when' unusual
problems arise. As appropriate, provides advice, guidance, assistance and direction to
lower-grade evaluators in the unit; advises evaluators with difficult problems, ensuring the
proposed action conforms to existing accounting and auditing practices/guidelines;
informs supervisor of backlog statistics and identifies problems which are affecting work
accomplishment; As-appropriate: suggests improvements to operation, develops =~
orientation/training program for new employees/interns; furnishes input to supervisor on
disciplinary problems, promotions, evaluation and reassignments. (10%)

2. Utilizing professional accounting and auditing knowledge, provides recommendations in

the solution of accounting and operational problems and implementation of new or

changed regulations, procedures and analyses of automated systems. Performs. complex
professional accounting and review activities mvolvmg the ana!ysss of the: acoountmg

records. Conducts in-depth research and anafys;s in the coordination and resolution of .
problems. Develops position papers. and fact sheets. that anterpret and explam reports and a .
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accounting data. Determines the scope of studies based upon a review of material
received, familiarity with operations, and relationship of financial management and
automated systems. (25%})

3. Reviews automated accounting and financial systems and identifies the need for
changes to enhance system capability to track and report financial events and operational
data used by local management. Evaluates system logic and guidelines necessary for
developing automated processes from other than accounting system software to enhance
the analysis capability of the unit and other resource managers. Evaluates the impact of
proposed changes on current and future systems and makes recommendations to ensure
the organization has the needed equipment/software to meet the needs of managers.

(20%)

4. Performs a variety of assignments that are without precedent and that require
considerable ingenuity in devising an approach. Utilizes professional accounting and audit
skills to maintain oversight for implementing appropriate laws, directives, and reguiations
of internal control programs and procedures. These programs are o ensure there are no
vulnerable areas. If vulnerable/problem areas are identified, ensures remedies are
implemented to correct the deficiency. Studies limited background material to gain
program information and discover leads. Typically, this material wouid only include- _
applicable Army and command regulations and, if any, GAO gu;dellnes Prepares review _
plans based on use of the most appropriate advanced technlques Conducts in-briefs With o
management officials. Explains the purpose and procedures for the review and answers:
questions. Performs survey work to identify potential operating problems. Prepares iead
sheets to identify any potential weaknesses in internal controls for further study.
Documents the results in accordance with Comptroller General Standards, DoD and DA
policies. Applies Comptrolier General Standards and a wide range of evaluation
techniques (e.g., interviews, computer assisted technlques statistical analysis and
questionnaires) in gathering, documenting, and summarizing . data. Prepares work;ng
papers and files in accordance with Comptroller General Standards, DoD and DA pollcles
Prepares reports, which present findings, identifies causative situations and recommends .
corrective action. Discusses findings with activity level officials. ‘Convinces these officials
of the value of recommendations made with their implementation being the ultimate
outcome. Performs follow-up on agreed-to findings and recommendations. Reports to the
USPFO on the status of corrective actions taken by functional activities. Provides
unprogrammed quick reaction troubleshooting capabilities wherein the objectlve isto -
prevent serious problems from developing. (35%) - '

5. In direct coordination with responsible management officials, evaluates the validity of
findings and recommendations identified by external audit agencies. Where the evidence
does not support a proposed finding, negotiates for the command with the external audit
agency to have the finding either withdrawn or amended. As the command representative,
evaluates the management response to audit findings/resuits. When a management
response does not appear to be adequate, consults with management to improve its |
substantive content. Prepares the overall command response to all extemal audlt agency

. reports based upon input from proponent activities. (10%)
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Performs other duties as assigned.
Factor 1 - Knowledge Required by the Position FL 1-7 1250 Pts

Professional, comprehensive knowledge of accounting and auditing theories, practices,
techniques, and standards; thorough knowledge of fiscal law and a knowledge of the
organization’s programs, functions and policies to accomplish managerial accounting and
operational assignments.

Technical knowledge of accounting systems and the requirements to review and advise
on exceptional problems or enhancements needed. Ability to examine output products to
ensure the management tools are providing the necessary feedback for management to
make sound decisions.

Knowiedge and skills to independently plan a variety of assignments and to gather,
organize, and evaluate data in complex areas and quickly separate essential from
nonessential data. Also uses considerable skill in assessing the degree to which program
goals are met and develops findings/reports that clearly 3dentffy operational problems and
required corrective actions.

Knowledge and skills to serve as the evaluator responsible for providing local commands
and higher echelons with detailed briefings or position papers on the adequacy and
accuracy of managerial and financial accounting systems and reports within the
organization.

Factor 2 - Supervisory Control FL 2-4 450 Pts

Supervisor provides limited technical guidance and direction. Incumbent exercises broad
latitude in defining the requirements and procedures for completing the tasks, missions
and functions. Work is reviewed for completeness, effectiveness in. meetlng objectives, -
and impact on other programs and financial resources. Plans and carries out the
assignment, resolves conflicts that arise, and coordinates overall effort with the
appropriate organizational entities. Keeps the supervisor informed of potentially
controversial matters.

Factor 3 - Guidelines FL 3-4 450 Pts

Guidelines consist of legislation, DA regulations and policies that are very general in
nature. Specific guidelines pertain only to routine issues and matters. Guidelines identify
goals to be accomplished rather than the approach to be taken. Reports covering other
similar operations are only generally applicable because of the variability and range of
operating functions carried out by different organizational entities and because of the
variety of problems encountered. Develops plans containing specific objectives, - -
approaches, methods, and areas of emphasis, as the assignment progresses. identlﬁes o
trends and patterns; acquires information and analyzes data; and develops solutions.and - -
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presents findings. The plan developed is a model for performing other evaluations of
similar type functions. The incumbent may interpret available guidance for evaluators at
the same or subordinate levels.

Factor 4 - Complexity FL. 4-4 225 Pts

Exercises sound professional judgment to resolve problems within a variety of policies
and objectives that entail substantial depth of analysis. Work requires considerable
ingenuity and originality to deal with a wide variety of difficult accounting and operating
transactions and problems. Decisions regarding what needs to be done are complicated
by situations such as changing conditions and requirements, legistative changes, and
new, specialized functional programs. Develops and presents both written and oral
briefings to managers and executives {o convey the results of analysis, alternatives, and
recommendations. Reviews numerous activities covering many different and unrelated
processes and functions. Assignments include a variety of subjects within the Army from
evaluations of management policies, procedures, and practices to specific examination of
automated systems. Independently plans, executes and reports on assigned areas in
accordance with Comptroller General Standards and agency policies and in all areas
assesses the reliability of internal controls. Results are presented in proper perspective
and when problems are identified, they, along with workable recommendat:ons are staffed
from the lowest to the highest level of the Command mvolved ' o S -

Factor 5 - Scope and Effect o N FL5-4225PtS L

The purpose of the work is to plan and execute assignments by application of a variety of
advanced techniques to assess program operations including related systems. The
assignments normally require working with a number of organizational entities or
operating conditions. Recommendations identify specific actions required to correct
problems, produce benefits and/or result in budget reductions. Recommendations cover .
financial and operational programs, compliance with laws and regufat!ons effectlveness o
with which funds are used and the way management control systems, financial accountmg i
systems and programs are structured and operated throughout the organization. R

Factors 6 & 7- Personal Contacts & Purpose of Contacts FL 3C 180 Pts

Contacts are with Army management officials (Commander, Deputy Commander/Chief of -
Staff) and installation program or activity officials such as the Comptroller, Finance and =
Accounting Officer, and Contracting Officer. The incumbent has personal contact with
individuals outside the DA (i.e., the DOD Inspector General and the GAO) in a moderately
unstructured setting. The purpose of contacts is to influence Army management officials
to accept critical observations and findings and to institute remedial actions. Officials are
often reluctant to accept recommendations for changes in management or financial
practices.
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Factor 8 - Physical Demands FL 8-15Pts

The work is principally sedentary. Some walking, bending and lifting is required.
Factor 9 - Work Environment FL 9-1 5 Pts
Work is performed in an office setting

TOTAL POINTS: 2,790

GRADE: GS-12
(GS-12 Point Range: 2755 - 3150)
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{i | EVALUATION STATEMENT ‘

- . A. Title, Series, and Grade: Accountant (Internal Review Evaluator), GS-0510-12 ‘

B. References:
1. JFS Professional & Admin Work Accounting & Budget Group, dated Dec 2000

C. Background: In a 22 Jul 2004 memo the Acting Assistant Secretary of the Army -
(Financial Management and Comptroller), Mr. Ernest J. Gregory directed that Internal .
Review (IR) auditor positions be standardized and reclassified from the GS-0511 series to
a non-audit job series. The intent of this action is to convert all Army iR personnel-from

the existing GS-0511 job series to the GS-0510 job series at the same grade levels and to
put in place newly developed Army-wide standardized PDs. Acting Assistant Secretary
Gregory stated in his memo that conversion is mandatory for all Army IR activities, to .
include Army National Guard title 32 personnel.-Further he stated the PDs cannot be -
revised without the express written approval of the Director, Management Services and
internal Review, OASA(FM&C).

Pen-and-ink changes approved by Ms. Michelle L. Doyle, ASA-FM, via email toMr... . .
Duane Griffith, NGB-IR, dated Wednesday, M’ay 24,2006 12:28 PM.- Changes fo thls
position were of a minor, non-classification lmpactmg nature; thus, have: been =
accomplished using the pen-and-ink process. ‘States are remmded of the
prohibition on making any changes to this position descnpt:on without approval
from the Office of the Assistant Secretary of the Army (Financial Management and
Comptroller).

D. Series, Title, and Grade Determination: The standardized PDs have been reformatted

to our standardized format without change to content, thus. there is not need to change SV
the Department of Army Evaluation Statement which has. been attached The: Department-"'_ o
of Army includes the factor level and point value aSS|gnments in the. posntlon descr;pt:on S
and does not attach a separate FES summary chart in their evaluation. Thus you must =~
refer to the position description to obtain factor level and point value information. This

position description is the same as AGIR0005, classified by Peggy Dare on 06/10/2004.

E. Conclusion: Accountant (Internal Review Evaluator), GS-0510-12

CLASSIFIER: Roger M. Parrish Date: 5 Apr 05
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ARMY EVALUATION OF AGIR0005

1. Reference: JFS Professional & Admin Work Accounting & Budget Group, dated Dec
2000

2. Series and Title Determination

This position involves the performance of professional accounting work to advise
commanders on the adequacy of their financial and management control processes. The
work also involves obtaining and evaluating accounting and financial management data
necessary for proper internal controls and appropriate financial report!ng :

Cited reference states that 510 Accounting work includes "...inspecting accountmg
systems; ...examining, analyzing, and interpreting accounting data, records, and reports;
or advising or assisting managers on accounting and financial management matters." In
addition, the types of work covered under the Account title include: "...analyzing,
interpreting and presenting accounting data; ...using accounting information to
recommend solutions to management problems and structuring of organization
programs;...and assess internal control processes and systems "

Wh|le this position conducts internal reviews snmiar to those performed by auditors their
purpose and scope is focused on the adequacy of the reporting systems rather than -
solely on the financial conditions or operating resuits of the activity. Although there are
some elements characteristic of GS-510 positions that are not found in this‘job (e.g.,
designing, developing, operating accounting systems or prescribing accounting standards,
policies and requirements), there are sufficient duties that do fall within the coverage of
the 510 series to warrant classification of this position as a GS-510 Accountant. In order
to assist in the recruitment process, the title of Accountant (Intemal Rewew Evaluator) is
selected as the most descriptive. S :

Classified By: PEGGY DARE
Classified Date: 06/10/2004




